
The Time-Out Approach  

 

1. The child is directed to take a 3 minute egg timer (Key Stage One) or a 5 

minute egg timer (Key Stage 2) and sit outside of the classroom in the 

corridor, in view of an adult. In the Early Years the child will be directed to 

sit on a thinking spot. Work should not be taken to time out – this time is 

intended to be for reflection on behaviour. This is not the time for the adult 

and child to discuss the incident. At the end of the time-out the child 

returns to their classroom and continues with their work. There is no 

further admonishment upon the child’s entry back into class. The teacher will 

ensure any missed work is caught up within the lesson or as soon as possible 

after. All time outs are recorded by the teacher on the time out tracker 

which is only completed by the teacher at the end of each session so as not 

to negatively impact on learning and teaching in the classroom.  

 

2. If a child refuses to leave the classroom for time out a Teaching Assistant 

will be directed to support the child in completing their time out.  

 

3. If the child continues to refuse to leave the classroom for time out the 

teacher will call for support from the Pastoral Team. The Pastoral Team may 

offer a different space for time out. For example, the Thrive area or the 

Chill and Chalk room.  

 

4. If the child continues to refuse to leave the classroom for time out the 

teacher will call for support from a member of the Senior Leadership Team.  

 

5. The SLT member will escort the child to the SLT office area for the 

remainder of the session. The teacher will ensure work is sent for the child 

to complete. The SLT member will record this as an incident on CPOMS for 

further analysis.  

 

6. If the child refuses to engage with the time out process this will result in 

the child being placed in an internal exclusion within the school. In this 

instance the parents/carers will contacted by telephone by the SLT member 

and invited into school to support with the management of their child’s 

behaviour. The SLT member will record this as an incident on CPOMS for 

further analysis. 

 

7. Refusal to engage with the internal exclusion process may result in a fixed-

term exclusion from school. The SLT member will record this as an incident 

on CPOMS for further analysis. The Designated Safeguarding Lead will 

notify the Executive Headteacher and the Chair Of Governors of the 

exclusion by email.  



 


